SIR ELLIS KADOORIE SECONDARY SCHOOL (WEST KOWLOON)
No. 22 Hoi Fan Road, Tai Kok Tsui, West Kowloon, Kowloon.

\ezs8/  Tel: 25761871  Fax: 2882 4548

E-mail address: sekss100@edb.gov.hk School Website: www.seksswk.edu.hk

2 October 2015

Dear Parent/Guardian,

Coursework Marks, Intranet Account for Parents, List of Teachers, Study Room,

Principal’s Meeting with Parents (P.L. No. 3)

Please be informed of the following items:

1. Coursework Marks

In order to promote academic improvement and incorporate continuous assessment in learning,
coursework marks are taken into account when assessing students’ learning progress. Coursework
marks constitute 25% of the total mark in both Half-yearly Examination and Yearly Examination
for all academic subjects. Please refer to the following table:

Distribution of Marks

Allocation of Marks Half-yearly Exam Yearly Exam
Coursework Marks
¢ Term test (10%) 2504 2504

+ Classroom Performance (10%)
+ Assignments (5%)

Examinations 75% 75%

Criteria for awarding marks to ASSIGNMENTS are suggested as follows:

Assignments may include homework, class work, project work, presentations, etc.

Ratings Descriptors
5 Always hands in assignments on time; produces work of excellent quality
4 Often hands in assignments; produces work of good quality
3 Sometimes hands in assignments; produces work of acceptable quality
2 Seldom hands in assignments; produces work of rather poor quality
1 Rarely hands in assignments in time; usually produces incomplete or unoriginal work
0 Never hands in any assignments despite much encouragement and constant reminders

General criteria for awarding marks to CLASSROOM PERFORMANCE are suggested as follows:

- bringing textbooks, workbooks, necessary equipment to class, etc.
- learning attitude (e.g. attentiveness, diligence, willingness to learn)
- participating in class discussions/activities/projects, etc.

- behaviour in classroom and effort made during the term

Ratings Descriptors

9-10 | Excellent performance, pays full attention all the time, participates frequently in all classroom
activities, extremely cooperative, very positive and motivated to learn, a model student in class

7-8 Highly motivated to learn, pays attention almost all the time, participates in classroom activities,
cooperative and willing to learn

5-6 Pays attention most of the time, quite willing to participate in classroom activities and ready to learn

3-4 Sometimes pays attention, has to be reminded to participate in classroom activities, much
encouragement is needed

1-2 Lacks concentration, has to be reminded all the time to settle down, quite disruptive and restless

0 Very short concentration span, never participates in classroom activities, disruptive, uncooperative and

restless




2. Account of School Intranet (e-Class) for Parents/Guardians
The school intranet (e-Class) plays an important role in facilitating communication between parents
and the school. Each parent/guardian has an on-line e-Class account for assessing information such as
assignments for students, parents’ letters and details of ECA activities. The user name of the parents’
account is p + student’s registration number. The password is the first 5 numeric numbers of
student’s Hong Kong identity card number. All the accounts are ready and information has been given
to all students through the class teachers. Please obtain the user name and password from your child.

3. List of Teachers
Please be notified that a list of the class teachers and assistant class teachers of each class is
available from the school intranet. The information can also be obtained from our school
homepage (http://www.seksswk.edu.hk — Our Staff).

4. After-school Homework Supervision Class
In order to improve the academic performance of our students, a study room will be opened for
students after school. Teachers will be on duty in the study room during the times stated below to
help students with problems they may encounter during their studies.
Details of the operation of the room are shown below:
Date: Every normal school day from 22 September 2015 to 3 June 2016
Time: 3:35 p.m. — 4:40 p.m.
Venue:  Room 201

During the opening hours, students can go to the room to study at any time and can leave at any
time. The time of students’ arrival and departure will be recorded. Parents are welcome to send
your child(ren)/ward(s) to study in the study room. If parents want to know whether your
child(ren)/ward(s) has/have attended the homework supervision class, please feel free to contact
Mr LAU Chak-leung, teacher-in-charge of the Academic Programme, at 2576 1871.

Yours faithfully,

LI Wing-leung

Principal



5. Principal’s Meeting with Parents

On Friday, 16 October 2015 (3:45 p.m. — 5:00 p.m.) in Room 109 of our school, the first of
this school year’s nine Principal’s Meetings with Parents, during which parents will be able to
find out more about our school, will be jointly hosted by the school and the PTA. There will also
be a “Q & A” session and light refreshments will be served. The information of the detailed

programmes and dates of the upcoming meetings will be provided to you through parents’ letters.

The programme of the First Principal’s Meeting with Parents is as follows:

Date: 16 October 2015 (Friday)
Time: 3:45 p.m. to 5:00 p.m.
Venue: Room 109 (1/F)

Programme: 1. School Developments
2. Chinese Enhancement Programmes for Non-Chinese Speaking Students
3. School Intranet (e-class)/ Homework
4. Discipline/ Late-comer
5. Students Absence
6. Q & A Session/ AGM

As a parent/guardian of the school, you are cordially invited to attend this meeting. Please
indicate whether you will join us on that afternoon by completing and returning the reply slip by
Friday, 9 October 2015.

Yours faithfully,
LI Wing-leung Nachiappan Thirupathi
Principal PTA Chairperson

This Parents’ Letter can be found on our school homepage (http://www.seksswk.edu.hk/)
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Reply Slip

Coursework Marks, Intranet Account for Parents, List of Teachers, Study Room,

Principal’s Meeting with Parents (P.L. No. 3)

To: Principal
Sir Ellis Kadoorie Secondary School (West Kowloon)

I acknowledge receipt of Parents’ Letter No. 3 and have noted the contents therein.

I *shall / *shall not attend the Principal’s Meeting with Parents on Friday, 16 October 2015.

Please reserve seat(s) for me.

Parent’s/Guardian’s Signature:

Parent’s/Guardian’s Name:

Contact Telephone No.

(IN BLOCK LETTERS)
Student’s Name:
(IN BLOCK LETTERS)
Class & Class No.:
Date:
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